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Excellent Behaviour at St Bernadette’s 

Please see Appendix 12 for temporary procedural changes to policy which was required in 
the light of the whole school COVID risk assessment 
 
1.1 Mission Statement 
“Our Mission is to develop the whole person in a Catholic learning community, to provide a 
loving Christian environment and to strive for excellence, equality, justice and fairness.” 
 
To make this possible we provide an education which enables every young person to have a 
positive relationship with: 
 

 

¶ Themselves - A St Bernadette pupil is confident, independent and positive; 

¶ Others - A St Bernadette pupil is respectful, supportive and fair; 

¶ Faith -   A St Bernadette pupil is active, loving and trusting; 

¶ Learning - A St Bernadette pupil is committed, determined and enthusiastic; 

¶ Their future - A St Bernadette pupil is ambitious, prepared and responsible. 
 
In addition every pupil has the responsibility to create excellence in the following ways: 

¶ Achieve - learn, develop new skills and knowledge; 

¶ Behave - be a positive member of our school community; 

¶ Contribute - get involved, take on responsibilities within our school community. 
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1.2 General Principles 
These general principles on behaviour are derived from the school Mission Statement: 

¶ We are committed to providing an education for all pupils that is rooted in Gospel 
values, we promote British values and ensure that all pupils are encouraged to make 
a positive contribution and are prepared for life in modern Britain; 

¶ We actively comply with equalities legislation and promote well-being for all pupils; 

¶ We are completely committed to improving educational outcomes for all pupils and 
eliminating all forms of discrimination, harassment and bullying. We promote 
equality of opportunity for all pupils, the welfare of all pupils and good relationships 
characterised by Christ’s values across the community; 

¶ We are committed to ensuring that vulnerable pupils receive support to meet their 
needs including behavioural support; 

¶ The needs of the individual are considered in relation to the community and the 
rights of the individual are considered in relation to their responsibilities in the 
community; 

¶ The Governing Body expects good conduct and self-discipline with a clear regard for 
St Bernadette School’s authority from all pupils; 

¶ Any decisions regarding poor behaviour are made in light of the Gospel values and 
seek to promote the dignity of the human person whilst maintaining the good order 
of the community; 

¶ Positive behaviour is rewarded and recognized; 

¶ Any decisions regarding behaviour and discipline are in line with relevant legislation 
and best practice advice. 

 

1.3 School rules 
A St Bernadette’s pupil is expected to: 

¶ Be prepared; 

¶ Be polite; 

¶ Work hard and allows others to do the same; 

¶ Treat everyone and everything with respect; 

¶ Wear the school’s uniform correctly and with pride; 

¶ Move around the school in a calm, sensible way; 

¶ Be on time and equipped for learning; 

¶ Listen carefully and follow staff instructions; 

¶ Keep the school clean and tidy. 
 
These rules apply at any time a St Bernadette pupil is in school, on the way to or from school 
or on a trip that is organised by the school. There may be occasions that it applies to 
activities outside of school that impact on other pupils or staff i.e. online bullying or bringing 
the school’s reputation into disrepute. (Refer to Appendix 1) 
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1.4 Behaviour around school 
The expectations are that pupils behave in a way, at all social times and when moving 
around school in line with the school rules. This ensures that all members of the community 
are safe, happy and comfortable at all times. (Refer to Appendix 2.) 
 
1.5 Supporting Excellent Behaviour 
There are occasions when pupils will make poor choices and staff will support pupils to help 
them make better choices and to ensure they understand why these are poor choices for 
their learning and for the good of the community. At St Bernadette’s it is the policy to 
support these pupils. Details of this support are found in Appendix 4 and Appendix 5. 
 
1.6 Behaviour for Learning 
The school rules are applicable at all times. Additional rules may exist i.e. in the Super 
Laboratory or in practical technology rooms for health and safety reasons. Excellent 
behaviour is important for good learning. Misbehaviour negatively affects the learning of 
others and is unacceptable. Pupils are expected to keep the school rules and any classroom 
rules of the teacher. 
 
1.7 Rewards 
It is every members of staff’s responsibility to praise and if applicable reward pupils for 
consistently meeting and exceeding expectation or improving their behaviour for learning to 
exceed the required level. The details of rewards are found in Appendix 3. 
 
1.8 Behaviour Stages 
To ensure that boundaries are clear to all pupils at St Bernadette’s a detailed system of 
behaviour stages reinforces the positive expectations on each pupil and the support put in 
place for those pupils who are consistently falling below the expected standard.  These 
behaviour stages and actions are graduated and support pupils in changing their poor 
behaviour choices. Details of this are in Appendix 5 
 
1.9 Actions and Consequences 
It is the responsibility of each individual to behave in line with our Gospel values in order 
that everyone can grow and learn in faith. There are clear rules and boundaries that guide 
acceptable behaviour in all aspects of school life. There are also clear 
consequences/sanctions if unacceptable behaviour has occurred (refer to Appendix 5). 
 
2.0 Behaviour Unacceptable to the Governing Body 

¶ Disruptive behaviour in the classroom which prevents teaching and learning taking 
place; 

¶ Violent, aggressive or dangerous behaviour; 

¶ Physical attack or fighting; 

¶ Behaviour which puts other’s health and safety at risk; 

¶ ‘Breaking of rules’ which would constitute criminal or civil offences in the 
wider/adult society; 

¶ Breaking of School Rules on uniform, homework, punctuality and attendance; 
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¶ Bullying behaviour, including online bullying and use of prejudicial language; 

¶ Ignoring of School Rules which are designed to make life better for anyone who is 
part of the School community; 

¶ Lack of proper respect for our surrounding neighbours/community and their 
property; 

¶ Behaviour on the school coaches or public buses which in itself can be dangerous, or 
which can bring the School into disrepute; 

¶ Defiance, refusal to comply with legitimate requests and/or instructions from 
teachers and other school staff (and from prefects); 

¶ Rude and insolent behaviour towards the School’s staff; 

¶ Unruly or inconsiderate behaviour in the School corridors, toilets or playgrounds; 

¶ Possession or use of alcohol and/or recreational drugs both legal and illegal; 

¶ Discriminatory behaviour; 

¶ Behaviour which brings the school into disrepute. 

¶ Sexual harassment and violence of any kind e.g. “upskirting.” 
 
The above list is not exhaustive and if a pupil commits an act, which is not specifically 
mentioned above, in the full knowledge that it was not acceptable in our School, then the 
Governing Body would expect the Head teacher to impose appropriate sanctions. 
 
2.1 Monitoring, Review and Evaluation 
This effectiveness of the implementation of this policy will be evaluated through behaviour 
reviews as part of St Bernadette’s self-evaluation schedule. It will be reviewed regularly by 
the designated committee on behalf of the Governing Body. The policy should be read in 
conjunction with the following policies: 
 

¶ Mission Statement; 

¶ Anti-bullying in Relation to Pupils Policy; 

¶ Equalities Policy; 

¶ Online Safety Policy; 

¶ Pupil Attendance Procedures; 

¶ SEND policy; 

¶ Substance Misuse Policy; 

¶ Uniform Policy. 

¶ Safeguarding and Child Protection Policy 
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Appendix 1 

 

School Rules 

A St Bernadette pupil is Ready to Learn. They are expected to: 
 

¶ Be prepared 

¶ Be polite 

¶ Work hard 

The detailed expectations are explicitly built on our school rules 
In the classroom 

¶ Treat everyone and everything with respect 
o Be aware of the needs of others 
o No prejudicial bullying language or 

behaviour 
o No involvement in serious incidents 

(see list) 
o Do not walk away when someone is 

talking to you.                                    
o No harassment of any kind including 

sexual. 
o No violence sexual or otherwise. 

¶ Is on time and equipped for learning 

o Be on time for school 
o Arrive in class within 3 minutes of bell 
o Have all the required equipment 
o Adhere to rules on mobile phones and 

earphones 
¶ Work hard and allow others to do the same 

o Keep off task conversations for social 
times 

o Listen when others are talking 
o Do not eat or drink (unless water) in 

class 
o Do not use technology/ear phones 

without permission 

¶ Listen carefully and follows staff instructions 
o Sit where you are told 
o Complete all work to the best of your 

ability 
o Complete homework 
o Work in silence if asked to do so 
 

Around the school 
Be polite 

o Speak appropriately, no bad language 
o Show good manners, e.g. hold doors open 
o Be welcoming to visitors 
o Have a positive attitude 

¶ Wear the school uniform correctly and with 
pride 
o Wear all required items of uniform 

correctly at all times 
o Make sure you have a pass for incorrect items 
o Have a proper school bag 
o No mobile phones or earphones during 

tutor time, lessons or lesson changeover 
¶ Move around the school in a calm, sensible way 

o No running indoors 
o Do not go out of bounds areas 
o Keep to the left inside building 
o No pushing/shoving 
o No shouting 

¶  Keep the school clean and tidy 
o Do not drop litter 
o Only eat/drink in the hall and dining area 
o Clear away after yourself 
o Do not damage school property 
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Serious incidents: 

1. Defiance (refusal to carry out a reasonable request made by, or walking away from, a member of 
staff.) 

2. Verbal or Physical abuse of staff or pupils. 
3. Exam misconduct 

4. Truancy or wandering for 10 minutes or more during a lesson. 
5. Violent or dangerous behaviour 
6. Possession or use of alcohol, cigarettes or drugs 
7. Possession or bringing a weapon or dangerous item on to the school site 
8. Malicious setting off of the fire alarm 
9. Deliberate damage to or theft of property 
10. Sexual harassment or violence of any kind 
11. Bullying or prejudicial language directed at another person 
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Appendix 2 

 
Behaviour around school 
 
  
A St Bernadette pupil is expected to behave in a calm safe and sensible way. In addition to 
the school rules listed in section 1.3 of this policy, the following expectations are also in 
place: 

¶ There must be no running in or near the buildings. The tennis courts and main 
playground are set aside for games such as football during social times; 

¶ Movement between lessons and in corridors and stairwells must be single file and on 
the left especially on stairwells; 

¶ There must be no shouting or whistling; 

¶ Pupils must move on the bell and ensure they are in their designated room within 3 
minutes of the bell and ready to learn; 

¶ There must be no deliberate damage to or theft of property; 

¶ Graffiti will not be tolerated anywhere in school, this includes on exercise books or 
other pupil’s property; 

¶ Pupils must line up outside classrooms sensibly, not blocking the corridors; 

¶ The queue at lunchtime for food in the canteen or snack hub must be undertaken 
sensibly and no one push in; 

¶ No food or drink is to be consumed outside of the hall or dining areas; 

¶ Pupils may drink water in lessons having asked permission from their teacher; 

¶ The communal areas must be kept tidy. Rubbish, trays and cutlery must be place in 
the correct area; 

¶ Chewing gum at any time in school is prohibited; 

¶ Energy drinks may not be brought into school and may be confiscated; 

¶ Selling of any confectionary/ sweets/ drinks or any other items for personal gain is 
not permitted; 

¶ Gambling is not permitted in school; 

¶ No behaviour that is sexually explicit is allowed in school; this includes any type of 
sexual                                             harassment or sexual violence. 

¶ The possession or bring of a weapon or dangerous item onto the school site is not 
permitted; 

¶ Alcohol and all drugs of a recreational nature are banned, legal or illegal. Medicines 
should normally be handed to the school office for safekeeping. (See misuse of 
substances policy); 

¶ The making of a false and malicious allegation against a member of staff is not 
permissible. 
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                                                    Appendix 3 
 
Rewards: 
At St Bernadette’s we want all of our pupils to experience success and be active members of 
our school community. Frequent praise and reward are embedded in our teaching and 
learning at St Bernadette’s, so that pupils receive recognition for their positive contributions 
to school life.      
                                                  
Praise Points will be allocated by staff in recognition of a range of positive attributes, 
qualities and actions that go ‘above and beyond’ our usual high expectations of pupils. 
 
Praise points will be awarded to pupils who demonstrate the following attributes, qualities 
and skills: 
 

AMBITION   DETERMINATION   ENTHUSIASM   INDEPENDENCE   RESPONSIBILITY   
RESILIENCE   COMMUNITY    CURIOSITY   CONTRIBUTING   COMMITMENT 

 
Praise points will be logged using Class Charts and parents will be able to download an APP 
to track any rewards their child is given. 
 
Pupils will be awarded badges as they receive increasing numbers of Praise Points. 
 
Pupils will be awarded Praise Postcards when they achieve 25 praise points for any of the 
attributes, skills or qualities. 
Head teacher commendations will be awarded three times each year to recognise sustained 
excellence. 
 
At our Annual Prize Giving a range of prizes, certificates and trophies recognise excellence 
achieved within our school community.  
 
100% Attendance: 
Any pupils who have 100% attendance are recognized with weekly, termly and end of year 
prizes. 
 
Year 11 prom: 
Attendance at the prom is by invitation. Where RTL behaviour expectations are not met the 
invitation to prom may be withdrawn. 
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Appendix 4 

 
Support for pupils 
  
There will be times for some pupils when they do make poor choices or are experiencing 
poor mental health or adverse childhood experiences. Support is offered to these pupils in a 
variety of ways. The following are some examples of individuals or agencies that may be 
called upon to offer this support in conjunction with their parents/carers: 
 

¶ Tutors; 

¶ Teaching Assistants; 

¶ Teachers; 

¶ Heads of Learning; 

¶ Achievement Coordinators; 

¶ Key Stage Leaders; 

¶ School Counsellor; 

¶ School Nurse; 

¶ SENCO; 

¶ Specialist agencies. 
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Appendix 5 

 
Behaviour stages 
 
In order that the school effectively monitors and supports pupils to make positive choices 
around their behaviour pupils are allocated a behaviour stage dependent upon the number 
of isolations and/or the number of fixed term exclusions.  Following a four week period of 
time with no incidents, isolations or FTE a pupil will move down a behavior stage (subject to 
attendance) 
 
 
 

 Trigger Action Staff 
responsible 

Monitoring 

A 3 incidents 
(isolations or 
FTE) 

¶ RTL plan 1 

¶ Parental meeting and support of plan 

¶ Reiterate RTL principles and expectations 

¶ Share targets with teachers of pupil 

¶ 4 week duration 

Tutor ACCO 

B 7 incidents 
(isolations or 
FTE) 

¶ RTL plan updated 

¶ 1 day intervention plan in the 
refocus room to include mentoring 
session, reflection and restorative 
plan. 

¶ Agreed strategies to support pupil 
¶ Parental Meeting and updates every 2 
weeks 

¶ 4 week duration 

ACCO KSL 

C 12 incidents 
(isolations or 
FTE) 

¶ RTL plan updated 

¶ 2 day intervention plan in the 
refocus room including interview 
with SLT 

¶ Explore on going intervention possible 
SEMH 

s
u
p
p
o
r
t 

¶ Peer mentor 

¶ Parental meeting, including next steps. 

¶ Refocus card 

ACCO/KSL AH 

D 16 
incidents 
(isolations or 
FTE) 

¶ Deputy Head Disciplinary Panel, including 

parents 

¶ Negotiated Transfer if possible and 
desirable 

¶ Review of stage C intervention targets 
with learning engagement worker. 

ACCO/KSL/ 
DH 

AH 

E 20+ incidents 
(isolations or 
FTE) 

¶ BSP intensive4 week programme 

¶ Intervention on on-going support 

¶ Separate parent meeting 

¶ Pupils self-assessment 

¶ Progress reported to Head teacher 
every 4 weeks- decision on alternative 
provision or permanent 

exclusion if no 
improvement 

ACCO/AH HT 
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Appendix 6 
 

Sanctions 
Fixed term exclusion- It will only be allocated for very serious breaches of the expectations 
set down for pupils. Its application will be compliant with the government’s statutory 
advice.  
Permanent exclusion- It will only be allocated for very serious or persistent breaches of the 
expectations set down for pupils where a pupil continuing to be a member of the school 
community would be detrimental to the safety or education of others. Its application will be 
compliant with the government’s statutory advice. 

 

 

 

 

Behaviour to and from School 
The excellent behaviour applies to all pupils at any time they are representing the school by 
wearing their St Bernadette’s uniform or can clearly be identified as a pupil of the School, 
including on public and school transport. 
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School Trips 
School trips will be arranged by school staff from time to time relating to the curriculum; 
retreats; sporting skills etc. The organiser may refuse to take a pupil on such a trip, usually if 
they are stage D on the staged behaviour system or their behaviour is a health and safety 
risk. The organiser will consult with the relevant pastoral staff and inform parents of their 
decision.  If a pupil has been offered a place on a trip but is withdrawn due to poor 
behaviour they may lose any deposits paid for this trip if it is not recoverable by the school. 
 

Appendix 7 
Personal Property 

¶ Any property or money brought into school is the responsibility of the pupil.  It may 
be handed to the main office for safekeeping on the rare occasion it may be 
necessary to bring these items to school. The School cannot be held responsible if it 
is lost or stolen and is not covered by the school’s insurance; 

¶ Students will be expected to store their phone (including headphones), turned off, 
during the school day; this includes break and lunch time. The school day begins as 
soon as children arrive on site in the morning and ends once they have left it. 

¶ Students’ mobile devices should not be used to make calls, send SMS messages, surf 
the internet, take photos or use any other application during school hours or on the 
school site. 

¶ Mobile phones and devices can be a very useful learning tool for short activities in 
the lessons. Teachers should instruct pupils clearly when they can use a mobile 
device in lessons to enhance their learning and when they should be switched off 
and put away; 

¶ If a phone is seen or heard on site during the school day it will, in the first instance, 
be confiscated and stored in a labelled envelope within a secure (locked) draw in the 
Reception Office.  Students will be required to collect it at the end of the day. 

¶ On the second occasion that a student has their phone confiscated, a Red Card 
Detention will be issued and the pupil will be required to collect their phone at the 
end of the school day. 

¶ If there is a third occasion an After School Detention will be issued and we will 
contact parents/carers to ask someone with parental responsibility to collect it from 
reception; it will not be returned directly to the student.  The family member will be 
able to collect the phone from the school reception after the end of the school day 
or at their earliest convenience. 

¶ If there is a fourth occasion a parental meeting will be scheduled and the school may 
withdraw the agreement to allow the student to bring a mobile device to school. RTL 
issued.  

¶ If a pupil refuses to hand in their mobile device warnings will be issued in line with 
the Excellent Behaviour at St Bernadette Policy. 

 
Any items such as tippex, marker pens, matches, lighters or sharp implements which could 
hurt someone or cause damage to property are banned. Any such items will be confiscated 
and disposed of.  (The Education Act 2011 allows all staff to confiscate any items from pupils 
in accordance with the school’s behaviour policy). 
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Appendix 8 

 
On Line Safety 
The rules regarding acceptable use of ICT and material on social media is applicable whether 
using a school device or a non-school device. Malicious content and bullying have a 
detrimental effect on other members of the community and sanctions will be applied. Thus 
the school expects parents/ carers to cooperate with the school in ensuring the responsible 
use of all ICT in school and in relation to all members of the community. The Online Safety 
Policy should be read in conjunction with this one and contains further detail on education 
on online safety as well as behaviour the school expects in relation to ICT. The following 
sanctions apply: 
 

¶ Mobile devices may be confiscated if used inappropriately or maliciously, 
parents/carers would be expected to collect these items; 

¶ Offending material on mobile devices will be deleted by the pupil either in the 
presence of a member of   staff and/or in the presence of the parent. 

¶ If you have been involved in an illegal or offensive act using ICT, sanctions will be 
applied and parents informed as appropriate. If it is an illegal act the police will be 
informed; 

¶ The school’s designated Safeguarding Lead will be informed if a pupil’s safety is at 
risk or there ispotential risk;  If the issue involves online sexual harassment or 
threatened violence the police and other agencies will be involved. 

¶ The school reserves the right to take disciplinary action if the reputation of St 
Bernadette’s is adversely affected by the pupil’s actions online; 

¶ Disciplinary action will be taken if the pupil makes comments or any type of post on 
social networking sites that adversely affects the lives of other members of the 
school community. 

 

Appendix 9 
 
Rules in The ARC 
Pupils must work in silence at all times, in ‘exam conditions’. If a pupil shows they are not 
‘Ready to Learn’ in the Isolation Room, then they must immediately receive a warning. If 
they show this again, after more than 30 seconds, they must receive a second warning. At 
this point the parent or carer will be alerted that their child is on their last warning and will 
be sent home if they disrupt again. If they show it a third time, they will be excluded from 
school. 
 
As such, The ARC will have the same rules as an examination, with two important 
exceptions: 
 

1. Pupils are allowed to ask for help 
2. Pupils must continue working 
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Rules in Detention 
Pupils must follow all instructions. They sit in the seat directed and complete all work given 
to them. They must not communicate with each other. If they must speak to a member of 
staff they will raise their hand and wait until the member of staff speaks to them. If a pupil 
refuses to keep these rules or refuses to be polite or work hard the pupil will be asked to 
leave. They will then serve a full day in The ARC  the following day or the next day they 
attend school. 
  
 

Appendix 10 
 

Use of reasonable force to prevent further harm 
St Bernadette Catholic Secondary School is committed to safeguarding the welfare of all 
pupils and we seek to promote an environment of mutual respect and to treat pupils and 
staff fairly and sensitively. 
 
As part of the duty of care of the school the Governing Body accept that in rare 
circumstances a member of staff may need to physically intervene with a pupil or pupils if 
not doing so would reasonably be expected to cause more harm to the pupil, themselves or 
others. 
 
This document should be read in conjunction with the school’s Excellent Behaviour at St 
Bernadette Policy. It is based on the DfE guidance “Use of reasonable force” July 2013 (DFE-
00295-2013) Definition of reasonable force: 

¶ Reasonable force is a broad range of actions used by staff that involves a degree of 
physical contact with a pupil or pupils; 

¶ Force is usually used either to control or restrain. This can range from guiding a pupil 
to safety by the arm through to more extreme circumstances such as breaking up a 
fight or where a pupil needs to be restrained to prevent violence or injury; 

¶ ‘Reasonable in the circumstances’ means no more force than is needed; 

¶ School staff when considering using control or restraint should always consider their 
own safety as well as that of the pupils; 

¶ Reasonable force is not the use of physical punishment, which is not only completely 
contrary to the school’s values and Mission Statement but also illegal. 

 
Use of reasonable force: 

¶ All members of school staff, have a legal power to use reasonable force; 

¶ This applies to all members of the school staff including people whom the head 
teacher has temporarily put in charge of pupils such as supply teachers, unpaid 
volunteers or parents accompanying pupils on a school trip; 

¶ The decision whether or not to physically intervene is down to the professional 
judgement of the staff member and should always depend on the individual 
circumstances; 

¶ Reasonable force can be used to prevent pupils from hurting themselves or others, 
from damaging school property, or from causing disorder. 
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Examples of when reasonable force may have to be used include: 

¶ Preventing a pupil from attacking a member of staff or another pupil; 

¶ Stopping a fight that has already started; 

¶ Restraining a pupil at risk of harming themselves through physical outbursts; 

¶ Preventing a pupil entering a dangerous area; 

¶ The member of staff will fill out a physical restraint form as soon as it practicable and 
pass this to the Designated Safeguarding Lead. This in turn will be shared with the 
head teacher. When writing their report they should consider the pupil’s behaviour 
and level of risk presented at the time of the incident; degree of force used; effect 
on the pupil or member of staff; 

¶ Any other witnesses will be asked to provide their statements in line with school 
procedures for any serious breaches of the Governors’ Excellent Behaviour at St 
Bernadette Policy. 

¶ Parents will be informed as soon as is practicable that their child has had to be 
controlled or restrained and the circumstances of this situation by a member of the 
Pastoral Team or School Leadership Team.  Any false accusation made by a pupil 
against a member of staff that they have harmed a child will be dealt with through 
the Allegations Against a Member of Staff Policy. 

 
Other physical contact with pupils: 
St Bernadette Catholic Secondary School does not have a ‘no contact’ policy, as there are 
occasions when physical contact with a pupil, other than reasonable force is proper and 
necessary. Examples of this include: 

¶ Comforting a very distressed pupil; 

¶ Congratulating or praising; 

¶ Demonstrating the use of a musical instrument or piece of equipment; 

¶ Demonstrating exercises or techniques during PE lessons or sports coaching; 

¶ Administering first aid. 
 
If matters relating to the use of reasonable force arise, which are not covered by this 
document, the Head teacher is authorised by the Governing Body to use his/her 
professional judgement to determine how to proceed in: 

¶ Preventing a pupil leaving a classroom or room where allowing the pupil to leave 
would risk their safety or lead to behaviour that disrupts the behaviour and learning 
of others. 

¶ Preventing a pupil from behaving in a way that disrupts a school event or school trip. 

¶ Removing a pupil from a classroom where they have refused to leave and are 
causing a disturbance to others. 

 
Schools do not require parental consent to use control or restraint on a pupil. If a child has 
to be restrained or controlled by a member of school staff the parent will be informed in 
line with this procedure. A written record of episodes will be kept in line with best practice 
set out by Ofsted and the DfE. If a parent or guardian complains about the use of reasonable 
force on their child the Governors Complaints Policy will be followed. 



Governing body of St Bernadette Catholic Secondary School 
  

 
 
This policy also applies to pupils with Special Educational Needs and or Disability, however 
further advice and guidance will be sought from relevant outside agencies if the particular 
needs of the pupil deem it necessary or if reasonable force has been used on a regular basis 
to control or restrain the child. The headteacher is responsible for determining the training 
needs of staff in relation to the use of reasonable force. 
 
Following the use of reasonable force: 

¶ The member of staff will seek support from other staff members as soon as they can. 

¶ The power to search pupils with or without consent 
 
St Bernadette Catholic Secondary School is committed to safeguarding the welfare of all 
pupils and we seek to promote an environment of mutual respect and to treat pupils and 
staff fairly and sensitively. 
As part of the duty of care of the school the Governors accept that in rare circumstances a 
member of staff may need to search a pupil. 
 
This document should be read in conjunction with the school’s Excellent Behaviour at St 
Benadette Policy.  It is based on the DfE guidance “Searching, screening and confiscation” 
February 2014 (DFE-00034-2014). 
 
Searching 

¶ School staff can search a pupil for any item if the pupil agrees. There is no 
requirement to have formal written consent from the pupil for this sort of search – it 
is enough for the member of staff to ask the pupil to turn out his or her pockets or to 
ask if the member of staff can look in the pupil’s bag or locker and for the pupil to 
agree. 

 
The head teacher and any member of staff authorised by him/her has a statutory power to 
search pupils or their possessions without consent, where they have reasonable grounds for 
suspecting that the pupil may have a prohibited item. 
 
Prohibited items are: 

¶ Knives and weapons; 

¶ Alcohol; 

¶ Illegal drugs; 

¶ Stolen items; 

¶ Tobacco and cigarette papers; 

¶ Fireworks; 

¶ Pornographic images ; 

¶ Any article that has been or is likely to be used to commit an offence, cause personal 
injury or damage to property. 

 
If a member of staff suspects a pupil has a banned item in his/her possession, they can 
instruct the pupil to turn out his or her pockets or bag. If the pupil refuses, the member of 
staff will ask a more senior member of staff to come and ask the pupil to do so. If they  
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continue to refuse their defiance will be dealt with in line with the schools Excellent 
Behavior at St Bernadette Policy.  Members of staff can use such force as is reasonable given 
the circumstances when conducting a search for the prohibited items listed above. 
 
Conducting the search 

¶ The head teacher is responsible for deciding who to authorise to use the powers to 
search. There is no requirement to have this authorisation in writing; 

¶ A search may only be carried out on the school site or where the member of staff 
has lawful control or charge of the pupil, for example on a school trip; 

¶ The authorised person searching the pupil should be the same sex as the pupil being 
searched; and there must be a witness (also a staff member) and, if at all possible, 
they should be the same sex as the pupil being searched; 

¶ A search of a pupil of the opposite sex to the authorised member of staff and 
without a witness present will only be undertaken where it is reasonably believed, 
that there is a risk that serious harm will be caused to a person, if the search is not 
conducted immediately and where it is not reasonably practicable to summon 
another member of staff; 

¶ The person conducting the search will not require the pupil to remove any clothing 
other than outer clothing. Outer clothing means clothing that is not worn 
immediately next to the skin or over a garment that is being worn as underwear; 

¶ Where an electronic device is being examined as part of a search, data and files held 
on the device may be examined, if there is good reason to do so. Data held on the 
device may be erased if the person conducting the examination thinks there is good 
reason to do so. In determining good reason, the staff member must reasonably 
suspect the data or file on the device has been, or could be, used to cause harm, 
disrupt teaching or break the school rules. 

¶ No member of staff will view any pornographic image stored on a pupil device but 
will hand it to the police if it is reasonably believed that the image has been made by 
the child or is of a serious category and puts the owner at risk or other individuals. 

¶ All searches carried out are recorded using CPOMS.  The reason for the search, 
outcome and names of the staff involved will from part of the record. 

 
Confiscated items 

¶ Confiscated items which are prohibited will be disposed of according to legal 
requirements and as defined in the DfE document “Searching, screening and 
confiscation” February 2014; 

¶ Non-prohibited confiscated items will be held in line with school policies e.g. mobile 
phones, excess jewellery. 

 
Screening 
St Bernadette Catholic Secondary School does not routinely screen pupils; however a hand 
held security scanner may be used to check that pupils do not have items, prohibited by the 
exam authorities on their person, when entering the exam. 
 
 



Governing body of St Bernadette Catholic Secondary School 
  

 
 
If matters relating to the searching of pupils arise, which are not covered by this document, 
the Head teacher is authorised by the Governing Body to use his/her professional 
judgement to determine how to proceed. 
 

Appendix 11 
 

Acceptable behaviour for pupils who use home to school transport - Contract 
The expectations of pupils’ conduct whilst travelling on home to school transport is set out 
in the contract below. Every pupil travelling on these coaches must sign and obey by the 
contract. Any breaking of this contract will result in sanctions being imposed. 
 
Contract: 
I understand that because I have a right to travel on home to school transport, I have a 
responsibility to behave well, to respect other people and not compromise the health and 
safety of other road users. 
 
Before the journey to school I will: 
ü Be at the bus stop at least 5 minutes before the bus is due at that stop 
ü Wait in an orderly, courteous and calm manner, respecting people living nearby 
ü Keep away from the kerb and well clear of other traffic 
ü Get on the school bus only when it is stationary 
ü Wait patiently for my turn to board the bus, without pushing 
ü Show my bus pass to the driver as I get on the bus 
ü Wait at the bus stop for 30 minutes before leaving the bus stop to find an alternative 

way of getting to school 
ü Make sure my parents and the school know if I have missed the bus, or the bus does 

not arrive 
 
During the school journey I will: 
ü Find a seat quickly and stay in that seat, facing forward, until the bus has stopped at 

school, on the morning journey, or at my bus stop in the afternoon 
ü Always wear a seatbelt, where provided 
ü Avoid distracting the driver by making loud noises or moving around on the bus 
ü Treat other passengers with care and respect, and not bully other pupils 
ü Not be abusive to or shout at the driver, other passengers or other road users 
ü Not vandalise the vehicle or other people’s property 
ü Not smoke, drink alcohol or consume illegal substances 
ü Not carry an offensive weapon, real or replica 
ü Not throw objects from or inside the bus 
ü Take litter off the bus and dispose of it responsibly 
ü Keep my coat and bag out of the aisles 
ü Not open the emergency doors (unless in an emergency) 
ü Follow the driver’s instructions if there is an emergency or breakdown 
ü Report any concerns I have about the school journey to the school office 
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At the end of the journey I will: 
ü Wait patiently for my turn to leave the bus 
ü Take my belongings with me 
ü Stand back from the road as the bus moves off 
ü Only cross the road after the bus has moved off and the road is clear in both 

directions. 
  
Before the journey home I will: 
ü Co-operate with staff on bus duty 
ü Walk to my bus on the footpath, when and as instructed by the staff on duty 
ü Show my bus pass to the duty staff 

 
Possible consequences: 

¶ Detentions during or after the school day 

¶ Temporary withdrawal of transport 

¶ Permanent withdrawal of transport 
 
You should be aware that many bus operators use CCTV to monitor the behaviour of 
passengers, and this will be used as evidence if there are concerns about behaviour. 
 

I have read through this and understand what is expected of me as a bus user. 

 
Signed  (pupil) 
 
Name (printed)    
 
Date   
 
 
 
 
 
 

I have read through this with my child and have explained its importance. 

 
Signed  (parent/ carer) 
 
Name (printed)    
 
Date   
 

 

Please sign a copy and return it to the school office. Retain the other copy for your records 
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Appendix 12 

 
Temporary addendum to the excellent behavior policy for academic year 2020-21 to bring 
policy into line with the whole school COVID risk assessment. 
 
The completion of an after school detention to be removed as an element of the sanction 
issued when a pupil has received a RTL referral.  This adjustment is to avoid, as far as 
possible, the necessity for pupils to travel during rush hour times. 
 
To allow pupils to eat snacks and cold food outside(not including hot food/meals purchased 
from the cafeteria).  This adjustment is to reflect the more limited space available in indoors 
spaces due to zoning of the school and maintenance of year group bubbles. 
 
From Appendix 10 – Other physical contact with pupils 
 
‘Other physical contact with pupils: 
St Bernadette Catholic Secondary School does not have a ‘no contact’ policy, as there are 
occasions when physical contact with a pupil, other than reasonable force is proper and 
necessary. Examples of this include: 
 

¶ Comforting a very distressed pupil; 

¶ Congratulating or praising; 

¶ Demonstrating the use of a musical instrument or piece of equipment; 

¶ Demonstrating exercises or techniques during PE lessons or sports coaching; 

¶ Administering first aid.’ 
 
Staff should avoid all physical contact with pupils and maintain a 2m social distancing at all 
times.   
 
The only exceptions to this are for first aiders who will wear appropriate PPE or where a 
significant Safeguarding concern has been identified. 


